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Introducing theSPIEReview Systenfior Conference Chairs

BENEFITS AND FUNCTIONALITY

=A =

=A =4 =4 =4 =4 =8 =9

Reviewers can

Manage most review tasks from one page ONLYSEE
Transpaent review system; easy to view where papers are in the process, w submissions
is assigned to review papers, how much work has been done ASSIGNED

Colorcoded progress indicators and indicators for sent emails

Simplified functionality for assigning papers to reviewers

Ability to assign all papers to all Reviewers at the same time

Incremental rating scale for scoring papers

Edit decisions or other information (presentation typeyieav decision, etc.) as a groeplit
Simplified reporting of review results

Improved accessibilityp all SPIE account information and Task List through new SPIE.org My Account dashboar

to them

HOW TO ACCESS REVIEW SYSTEM

3.
4.

Slgn into http://spie.org/myaccount(or if you are already Iogged |n to SPIE.org, click ofirtken the upper left
O2NYySN) oe @&z dZNLéW}foUYAB)COUfﬂ(lI) @ al a

CNRY (GKS ! O02dzy(i 5 aKoz2l NRZ 32 G2 GKS asSoOitrazy 2y
interest.

ON THIS PAGE Account Dashboard
MySPIE Submission System The account dashboard provides a central location for accessing and maintaining your account, professional information, and

related information with SPIE. Check back here periodically to find new management features as they become available.

Account Settings

' MySPIE Submission System

My Conference Schedule Access your active submissions or conferences and reviews

SPIE Profile SPIE Solar Energy + Technology 9

Select a Sympasin from the dropdown box.
dick on theactionyou would like to perform, such @asw S @A S g t NBra SnSWIA & 2 ASASF dz@ @ NIO
at that stage).

Manage Active Submissions
SPIE Photonics West SPIE Submission System

Select Symposium:
SPIE LASE =l 9

: Conference: LA101: Solid State Lasers XXIIl: Technology and Devices
: Program Coordinator: Lowell, Jen (jeni@spie.org)

i Review Presentations o Pending Review 75: Accepted 0 | Rejected 0

Return to CHAIR Table of Conten SPI E [}
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http://spie.org/myaccount

Overview(Home)Tab

FUNCTIONGives you an overview tie full listof submissions antheir current reviewstatus and program statusrou
can also prform certain actions on group ofselectedpapers These particular actiomanSAVE TIME
1) Assigrone or more papers tonultiple reviewersat once
2) Complete your review (final chair decisiooe at a time, omultiple papers atonce

HOW TO CHEREVIEW ASSIGENTS AND REVIEW STATUS

Conference Title

View Call Details *

. 'ﬁ' Assign by Individual Reviewer Email My Review Reports Committee Symposium
Overview Topics Assignments Assignments Assignments Members Papers
Overview - All Presentations
Chair Decision: 0 Completed | 46 Total Filter By: | View Al n
& &
o 2 &
'CF'\ ?‘gl\\@ Q?B "\'ﬂa QS\\ @e @q’
& 5 \é&\ 'OEF & =P (Jd-o E-'x&
S o & S 5 < S &
£ LS e 3 IR S O R R
& § <3 W o & < € %
Select All (46 oose Action for Selected Papers
r 46) Ch Action for Selected Pap
T 2 completed .
Assignments Emailed Qe ez 7assigned | Submitied
rl Orange dofindicates aditional papers have been assigne Toompleted
since the last email was sent, or you have not emailed al| ~ o ora—> as=an Submitted
assignments to all reviewers.
i i i i 1 completed
M G_reen d_otmdl_cates you have sent an email to the reviews oral oral 7 sesine s [—
with their assignments
| LATI0-3 Investigations of laser Gecys, Paulius 1 completed
ablation processesin th.. | Cir. for Physical Sciences Pending Oral Oral @ 7 assigned ¥ Submitted &
and Technology
LA110-6 Theoretical analysis of Bruegmann, Michael : 0 completed )
= laser cutting of r:letals. Uni?.gBem FEIET el Gl 7 assigned || SIEED
LA110-7 Spot size dependence of | Shimizu, Hisashi L Paster, but 1 completed )
- LIPSS formation threshol . | Keio Univ. FEIT Oral | ol okay 7 assigned ~ Submitted

A

Reviews Completed

Displays how many
reviewers are assigned,
and how many have
completed their review.

Click on the dow arrow
to display assigned
reviewers and
comments.

Program Status

Submitted = Abstract submitted; pending review
In Program = talk scheduled to be presented
Presented = talk confirmed presented
Withdrawn = talk withdrawn before program published
Canceld = talk canceled after program published
No-Show = author did not present, did not notify SPIE

We typically do not publish withdrawn, canceledr no-show

i

Reviews Emailed

Green dotindicates email serb
author with review comments
Orange dotindicates additional
review comments addedince
the lastreview commentemail
was sent

Return to CHAIR Table of Conten
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SAVE TIMEASSIGMULTIPLREVIEWERSI ONCE

You can assign multiple reviewers to multiplestracts omanuscripts from the overview talCAUTIONWhile there is
a quick way to assign multgteviewers to one or more papers, there is no way to unassign in bulk. Unassigning

NEJASsSNA Ydzal

0S R2YyS meikluaNSewelvg ASiiimeats Gl 60 YSE OA L

1. Select the group opapersyou want b assign
2. MBY GKS a/K22aS ! OlA 252 &R NG A BF SOFSRNROG + AL ISANEE T YR N
3.1y 4! aardy wSOASESNERE 02E oAt LRLI dzJT aSt SO0
4. Repeatstepsto dzy GAf @&2dzQ@S O2YLX SGSR &2dzNJ FaaA3dyyYSyida
NOTEReviewers can ONLY see submlssmns assigned to them
overvow B A s assgmments | Avugmmems | "opos | SomEe | Sprem

Overview - All Presentations

Chair Decision: 0 Completed | 46 Total

Filter By: View All

& & &
'* 3 8
vc“‘ ‘5&‘& ,;ff «*\QB Q&Fﬂ a“f (Pé@e &
ol . g
& o 2SS S
5 . B
v - N A
s & ¥ <& w o*ﬁ & & &S <€ & &
(MY ¥\ K2 W Choose Action for Selected Papers 2 v
View Details
- | LAani0a - chmplehed }
; = ] Oral Oral Submitied
- . . 1 completed
o Add Review Ratings and Comments 7 a“i:ned -
1 . . . o ing Oral Oral Submitted
o Make Final Decisions by Paper (one at a time)
T LAT10-4 Edit Final Decisions by Group (multiple at same time) 1 completed
. . i 7 assigned = i
Email Review Comments to Author g 1] = 4 LT
LA110-5 Investigations of laser Gecys, Paulius 1 completed
- !
ablation processes in th... | Cir. for Physical Sciences Pending Oral Cral 7 assigned ¥ Submitted
and Technology
— | LA110-6 Thearstical analysis of Bruegmann, Michael e — ~— 0 completed s
Assign Reviewers ]
Assign Selected Papers Reviewers.

Return to CHAIR Table of Conten

Combined Characterizafion Technigues to Understand the Stability of a Variety of Organic
Photovoliaic Devices - the 1S02-3 inter-laberatory collaberation

[ Dhere, Neelkanth
[~ Lynn, Kevin
Evolution and field performance of Secitec's Concentric CPY systems

[~ Wohlgemuth, John

[~ Albin, David

[~ Alers, Glenn
Bennur, Rajani

Bermudez, Veronica

Bower, Ward
Cruz, Leila

Dioi, Takuya
Fabero, Fernando
Gade, Vivek
Gambogi, William

Heinrich, Helge

Herrmann, Werner

[ |
| =

SPIE.
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SAVE TIMEEDIT FINAL DECISIONS BY GROUP (Mark Multiple Papers asRgjeepthvited, Keynote/Postey

You can select a group of papers (or all paperd)etit the Final Chair DecisionsgchuasAccept/Reject, Invited, assign
Oral/Poster/Keynoteon the entire group papers at the same timéu can select the same decision for all, or
customize.

HINTw dzy § K SReNdwédRaMifins, Recommendations, and Comnéent§(dedBefiorts Tdland use as a guide
to make your final decisions.

1. Select group of papers that you are ready to make the final chair decision for.
2. Clickonthedrojk2 6y o02E | yR 4SSt SO0 Ga9RAG CAYlL ¢

580A4A2Y 4

R ﬂ’ Assign by Individual Reviewer Email My Review Reports Committee Symposium
Overview Topics Assignments Assig Assignments Members. Papers
Overview - All Presentations
Chair Decision: 0 Completed | 46 Total Filter By: | View Al '
& & &
S &
4 & & & «%“e & & &
& * \a & & & ) cPé\ F
- 6@(\ < Nl & 5P & &
o & ) & & éf. sy \P‘-" L @l" Y i“\&b
& oFF @ s R O R E & 85
# g < & d & < &
™ select All [£17J Choose Action for Selected Papers 2 v
View Details
LA110-1 | 2 completed _
v Aa-sign Reviewers ing Oral Oral 7 assigned + Submitted
- . - ‘1 completed
[ ERTI0S Add Review Ratings and Comments 7 assw;ned -
: § o - o ing Oral Cral Submitied
o Make Final Decisions by Paper (one at a time)
T LAt104 Edit Final Decisions by Group (muliiple at same time) _1( mplﬁd
L o ;
Email Review Comments to Author [ Oral oral assun Submitted
-  LAtios Investigations of laser Gecys, Paulius 1 completed
ablation processes inth... | Cir. for Physical Sciences Pending Oral Cral 7 assigned ¥ Submitted
and Technology
LA110-6 Theoretical analysis of Bruegmann, Michae! P 0 completed .
o laser cutfing of metals ... Univ. Bermn R 2 Lzl 7 assigned T ST
Lanos Spot size dependence of | Shimizu, Hisashi S Poster, but 1 completed .
LIPSS formation fhreshol. | Keio Univ. e Oral ol akay 7 assigned T ST
i LA110-9 D ics of i of Masaaki - . 1 completed e
:‘F': fe{'nlosecondli;s;r-il:.l. Kyoto Univ. Pending Oral Oral 7 assigned ~ Subm?
| LAt0- Preparation of submincron- | Tsuji, Takeshi S 1 completed h 4 A -
12 sized gold paricles u. Kyushu Univ R o= = 7 assigned Ch angingl K Sh au’x

Decisiot 2 G a! O
2NJ awS 21850 (
the review. To reopen
the review, change to

Gt SYRAY:

3. Use the top row to change ALL papers in group to same decision
(such as marking entire group as Accepted).

4. Use dropdown boxes in each paper to customize decision by paper.

5/t A0l a{ | @%ake &ardéckiany final

Edit Final Decisions by Group

@@
@é’ 1,7§ o F &«@a b
& & @o"}' » y&“’ & v
< <& IS & <€ e
e Set all selected presentations to: I select x| I select = I select =
LAT10-1 Faca_l length stabilization of a funable Ebere, Gregory I Pending - o LI I Oral ;I Oral Submitted
lens int...
LA110-3  Surface structuring of zirconium Dold, Claus : A - - Oral Submitted
based bulk meta... I Pending No [ I Oral =i
LA110-4  Real-time adaptive optimization of Srisungsitthisunti, Pornsak I Pending = | I Mo ] I Oral ] Oral Submitted
laser induced...
LA110-5  Investigations of lazer ablafion Gecys, Pauliuz Pendi - M - Oral - Oral Submitted
processes inth... I ending - I ° =] I @ =]
LA110-6 l’:n;z:gli;:al analysis of lazer cufting  Bruegmann, Michael I Pending LI I No LI I aral LI Oral Submitted
LA110-7  Spot size dependence of LIPSS Shimizu, Hisashi Pendi - . - aral - Poster, but Oral Submitted
formation threshel... I ending —I I a —I I a —I okay
LA110-2  Dynamics of interference of Sakakura, Masaaki - - - Oral Submitted
femtosecond laser-in... I penaing —I I No —I I Oral —I
onc ®

Return to CHAIR Table of Conten
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Assign by Topg Tab

FUNCTIOMIllows you to assign reviewers based on the topics authors selgiztd@be abstract submission wizard

ASSIGNING PAPERS BY TOPIC
1. You can sort the list by paper number or topics.
2. To assign papers to reviewers, select the group of paparsvwamt to assign.
3. ANBY G(KS a/K22aS ! Ol A 22 6Fy2 NO Z BB SOSSRO G | AL ISNEX T R NS D
4.1y 4! aardy wSOASHSNERE o02E gAff LIRL dzlJT &St SO0 (KS
NOTE: Reviewers can ONLY see submissions assignechto the

B ﬁ Assign by Individual Reviewer Email My Review Reports Committee Symposium
Overview Topics Assignments Assignments Assignments Members Papers
Topics ~
Chair Decizion: 0 Gompleted | 46 Total o SortBy: Paper Number n
&
&
0‘5\0& 3 .é\bvb@ aap
. = &6@0 < o o e %
3
& L N & & & & &
[ select All Choose Action for Selected Papers 3 -
Il LAT10-1 View Details aser systems Laser microscale Laser 3D fabrication
1 - and manufacturing
™ LA110-3 Surface structuring of Dold, Claus Laser microscale Lazer modification of Laser texturing and
zirconium based b... Institut fur materials processing maternial surface patterning
Werkzeugmaschinen und  and manufacturing
Fertigung
i LAT10-4 Real-fime adaptive Srisungsitthisunti, Pomnsak  Laser nanoscale Laser modification of Fundamental aspecis
opfimization of laser... King Mongkut's Institute of materials processing material surface of laser-materials
Technology and manufacturing interaction
'l LA110-5 Investigations of laser Geceys, Paulius Laser processing in
ablation process... Citr. for Physical Sciences | microelectronic and
and Technology optoelectronic
Assign Reviewers x
Assign Selected Papers Reviewers
Computaticnal Analysis of Evaporation In Tailored Microchanne! Evaporators [~ Becker, Holger
Dynamic analysis of angiogenesis in fransgenic zebrafish embryos using a 3D multilayer chip- [~ Gray, Bonnie
based technology.
[~ Anthony, Brian
[~ Gale, Bruce
[~ Henning, Albert
[« Lin, Yu-Cheng
o [~ Lin, Yuehe
[~ O'Sullivan, Ciara
[T Papautsky, lan

Stieglitz, Thomas
van den Berg, Albert

Wang, Wanjun

-
-
-
-

Weigl, Bernhard

Return to CHAIR Table of Conten

SPIE.
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Individual RevieweAssignmentsTab
FUNCTIOMIlows you to assign afmr un-assigrpapersto specific reviewers, and check review statuses.

ASSIGNINGDIVIDUAIPAPERS TIBDIVIDUAIREVIEWERS
1. CNZR Y Indlitddbial Reviewer Assignmeéts ( lickhah théname of the reviewer that you want to assign
papers to.
2./t A0l 2y GKS a! ylséedhk ByoSBssibld priStdlIssign to khat reviedver.
3. Select the papers you want to assign to that reviewer

N

4. Fromi KS &/ K22a$ R At2ryLISoemy {40 55t SO0 6! aaA3dy wsSo

NOTE
1 Reviewers can ONLY see submissions assigned to them.
1 If you are assigninglANUSCRIPEviewers from this tab, we recommend that before you begin your
assignments, jot down which talks have witaen or canceled so that you can exclude them from your
assignments (se®verview tab Program Status column).

. Assign by Indwld ual Reviewer Email My Review Committee Symposium
Overview ﬁ Topics ] nts Assignments Assig t TS Members Papers

Assignments for:

Prof. Craig B Arnold -
Reviews: 0 Completed | 9 Assigned e
Select Reviewer: Assigned Papers Unassigned Papers

Dr. Yoshiki Nakata &
Chair &

£
17 completed | 46 assigned }5‘&\ & é‘p @6@
o s & © spob &
Dr. Beat Neuenschwander “ - \\é‘é\ 8 @Q o 6,@
Chair Gﬁp" & &F © &° 5 & &
39 completed | 46 assigned Q w £ s ¥ g8 f
Dr. Stephan Roth 5
Chair I™ select Al Choose Action for Selected Papers 4 o
0 completed | 46 assigned - -
brot. Xianfan x - [Lat103 View Details
i oan X Assign Reviewer |
0 completed | 46 assigned Add Review Ratings and Comments
Prof. Craig B Amold | A= Make Final Decisions by Paper and Email Review
Program Committee C
0 completed | 9 assigned omments
I - |LAat10-5 Investigations of laser Gecys, Paulius
Mm ablation process... Cir. for Physical Sciences
Program Committee and Technology
0 completed | & assigned
. [+ | LA110-6 Theoretical is of n,
Prof. Jan J Dubowski laser cutting of .. Unl\r Bem

EVP_QI_E_TEETTiETEe:___J — I A14N 7 Srnt civa danandanra nf Shimizn Hicaohi

UN-ASSIGNINBAPERS TO REVIEWERS

Tounassignapaped 2 (2 GKS a! &azmaSIYSOR tiIKLSS NBE LISINIED G K 8 FelededP ¥ G K
t I LISNEBR2 RNPA2ZEST 4S8t 800 a! yIaardy wSOrSsSNwE

CHECKING REVIEW ASSIGNMENTS
' FGSN) é2dz KI @S | aa
Assignments GF 63X GKSy

YSR LI LISNBR G2 NB
tl N

A3 A SledBitlal Revieveedz O Y
KS a! aaA3dySR 3

a1 oo
ADDINGREVIEWERS

If you need to add a name to your list of reviewemsiail your SPIE Coordinaspecifyingi KS NB JA SgSNRa vy
affiliation, email address, and conference.

UNABLE TO ASSIEEVIEWERS

If youare unable to assign reviewers, it is either because your conference is set up to assign all submissions to all
reviewers, or your conference is not set up to allow reviews. To change this, you will ne@aito/ourSPIE
Coordinatorto request the ability to assign specific reviewers to specific papers.

Return to CHAIR Table of Conten
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Email Assignment3ali Notify Reviewers About Their Assignments
FUNCTIOMIlows youo send a message to your reviewevith review assignments and instructien

1. St S0G GKS NBZASgSNDa ylFYSo
2./ tA01 G9YFAf 1aaradayyYSyidaos
3. A box will pop up to display the message that will be Sg/e your instructions to reviewers in the text box,
and these instructions will be included in your message. Sample:
Please review the flowing submissions. All reviews must be completeddalyl due date for your reviewers to complete their
assignments]Provide a rating, recommendation, and detailed comments for each paper. Ratings should be based on the following

considerationgadd criteria reviewers should use for reviewing the pap€tisé scale is based on 1 low to 5 high). Include your
recommerdation to accept or reject the paper, and include detailed, constructive comments that be sent to the authors.

4. OnceyouarereadytosendthedlS @A S¢g | aaA3yYSyld Y EmiaillAssignmérdseé NEBJASH S

i Assign by | Individual Reviewer Email My Review Committee Symposium
0"9""9‘““ Topics Assi 1 Assig t: Assi 1 [ELTE Members Papers

Email Assignments

& 4 Eﬁé“ab ’v‘& ebo"@
o e@a o ‘@eﬂ 6“&
f:?)po cf’@ :
2

#® Assignments have been emailed

™ Select All @ Additional papers have been
assigned since the last assignments

[~ | Dr. Yoshiki Nakata 48 email was sent

[~ | Dr. Beat Neuenschwander 48
o [~ | Dr. Stephan Roth 46

[~ | Prof. Xianfan Xu 48

[~ | Prof. Craig B Amold 9

Email Assignments ®

Write your specific instructions including due date for reviews prior lo emailing assignments.

Your instructions will be inserted into the template email below. @

Instructions to Reviewers

=
©

=
[ Save my instructions above
Preview of Assignments Email Sending Assignments To:
{(MemberName}}, Dr. Brandon Shaw

Dr. John Ballato
{(ChairInstructions)}

You have been assigned the following manuscripts to review for the conference Fiber Lasers XI:
Technology, Systems, and Applications.

{(PaperCollection)}

To access the review system, http://spie.org/Myaccount and click on the meeting name under MySPIE
Submission System.

Any questions regarding your assignments should be directed to me. If you have questions or
concerns about the Review System contact your SPIE Conference Program Coerdinator, Jen Lowell at
jenl@spie.org.

Thank You,
Prof. Siddharth Ramachandran

° Email Assignments Cancel

Return to CHAIR Table of Conten
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My Review Assignments Takhairs Camenter ALLReviewsonto One Page

Note: This idNOTthe same as the Final Chair Decisidrhis is for conference chairs to rate and revike a reviewer. If

you want to mark multiple papers as accepted or rejectetd. (for the Final Chair Decisiosge How to EDIT FINAL
DECISIONS BY GROUP (Mark Multiple Papers as Accept/Reject, Invited, Keynote/Poster)

1. al 1S adz2NB @& sigRevieM®BssigryhenisK fandithat you have assigned papers for you to review
2. EnterreviewratngRA NSOuUf & 2y u2 UKAa LI IS 00f A0Sy W2 RR &I
Please provide a rating (the sc&@ebased on 1 low to 5 high).
3. Enter recommendation to acceptorreject Of A O1 2y at SYRAy 3¢ | yR aSft sSoOou ¢
4. Enter reviewer commentRA NS Ouf e 2yuz2 U0KAA&a LI 3IS 60f A0l 2y a! RR
Savé U2 al gSuv o
5. SeetallyofJ LISNRA | daaA3dySR U2 ée2dz uz2 NBYASGZ |YyR ulffe z
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